
Showing Visitors AroundShowing Visitors Around

Business CourseBusiness Course Level 3Level 3

3

Dialogue 

Vocabulary

Dialogue 

Vocabulary
tour
hear that a lot
follow me
move along
warehouse
order
expect
employee

ツアー、旅行

～についてよく耳にする

付いて来て下さい

前へ進む

倉庫

注文、注文する

期待する、予期する

従業員

Mike: It's time for a tour of my company. Follow me Mr. Scott 
         and please watch your step. As you can see, this is our
         warehouse. It was built in 1961. It's approximately 
         50,000 square feet. What do you think about the size of 
         the warehouse?

Mr. Scott: It's much bigger than I expected. Do you have 
               warehouses anywhere else?

Mike: Yes, we have another one on the east coast near Boston. 
        Moving along to our call center, this is where we receive 
        our orders.

Mr. Scott: How many employees do you have working at the 
              call center?

Mike: We have 30 now but we're going to hire 20 more by the   
          end of this year.
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Questions

1. Have you ever met someone and you couldn't remember 　

　　his/her name? What did you do?

2. What kind of interesting facts can you tell about yourself?

Expressions

1. I think introductions are in order.

　I'd like you to meet my colleagues.

　Please say hello to my colleagues.

　Let me introduce you to my colleagues.

2. It's a pleasure to meet you.

　Thank you for inviting me.

　It's an honor to meet you.

　I've heard a lot about you.

3. Your Japanese is excellent!

　I didn't know you speak Japanese!

　I'm very impressed!

　What a surprise! You can speak Japanese!
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Questions

1. Have you ever met someone and you couldn't remember 　

　　his/her name? What did you do?

2. What kind of interesting facts can you tell about yourself?

Expressions

You and your partner are at an international conference. It's your third time 

attending so you know some of the fellow-delegates. The business cards below are 

theirs. Use the information below and practice introducing new people. Have a 

conversation and introduce each person to your partner. 

 

 

 

Take A Break

●When you introduce someone, say more than just the person's name and job

title. Introduce people with interesting facts about them. For example: "This is my 

associate Joe. He just came back from Florida." This will lead to a smooth 

conversation piece.

Any other tip? ____________________________________

______________________________________________

Exercise
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Questions

1. Have you hosted or taken a tour of a company? If so, what  
    was the most interesting part? 
    If not, which company would you like to tour and why?

2. What kind of image does your company have? / What kind of  
    image do you want your company to have?

Expressions

1. It's time for a tour of my company.

I'd like to show you around our company.

Allow me to give you a tour of our company.

Let's take a look around our company.

2. Please follow me.

This way please.

I'll lead the way.

I'll show you the way.

3. Moving along to our call center.

The next place I'd like to show you is the distribution center.

It's time to move on to our IT department.

That brings us to our next stop which is the cafeteria. Anyone hungry?
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Questions

1. Have you ever met someone and you couldn't remember 　

　　his/her name? What did you do?

2. What kind of interesting facts can you tell about yourself?

Expressions

Situation 1

Think of the information that you can tell the visitors about your company.

Write a fact sheet about your company. You may write about your future

company.

 

Situation 2

You're the sales manager of a women's handbag company, Bag & All. The general

manager of a huge department store (your partner) visits your factory. Show 

him/her

around. Use the information below and show your visitors around. Make a 

conversation with your partner. 

Exercise
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